


CUTYallli, HEINPaBWJIHLHOTO IIEPBUYHOIO 3alOJIHEHHUS TPYAOBOM KHIDKKH WIIH
BKJIbIIIA B HEE, a TaK)Ke B Cliydae MX IoTepH He o BuHe PaboTHUKa.

B ciyuae ecnu Ha JIMUO, [TOCTYyMHAoIIee Ha paboTy BriepBble, He OBLI OTKPBIT
HHIMBUAYAIBHBIN JUIIEBOH cueT, PaboTonaTeneM NpeACcTaBIsIIOTCSA B Y IIpaBJICHHE
[Tencuonnoro ¢onaa Poccuiickoit ®enepanuu B r. HOBOMOCKOBCK CBeleHMS,
HeOOXOIMMBIE ISl PErMCTPaliMi YKa3aHHOIO JIMLA B CHCTEME MHIUBHIYaJIBHOIO
(mepcoOHUGUITIPOBAHHOIO) YHETa.

2.5. B ciayyae OTCYTCTBHA Y JHIIa, MOCTYIAMOIIET0 Ha paboTy, TPyHOBOH
KHIKKA B CBS3H C €€ YTpaToH, IOBpeXACHWEM WIH MO HWHOH IIPHYHHE
PaGoTtomarens o0s3aH IO MHCBMEHHOMY 3asBIICHHIO 3TOrO jaulla (C yKa3aHHEM
NPUYHHBI OTCYTCTBHSI TPYHAOBOM KHIKKH) O(QOPMHUTH HOBYIO TPYAOBYIO KHHXKY
(3a+ HCKIFOYEHHEM CJIydyaeB, €CJIM B COOTBETCTBHM C TpYyIOBBIM KOJEKCOM
Poccuiickoit ®enepanuu, UHBIM (eaepaibHBIM 3aKOHOM TpydOBas KHHXKKa Ha
paboTHHKA He BeHeTCs).

2.6. PaGotomartens BeAeT TPYIOOBBlE KHIDKKA Ha Kaxngoro PaboTHuka,
npopaboTaBiiero y Hero CBBIIIE NATH AHeH, ecnu pabota y Paboromarens
ABnsieTcss s PaGOTHHKOB OCHOBHOH (33 MCKIIOYEHHMEM CJydaeB, €CIH B
COOTBETCTBHMM C TpymoBeiM kKoaekcoM Poccuiickoin @Depepanuu, HHBIM
(denepabHBIM 3aKOHOM TPYJIOBasi KHUXKa Ha paOOTHHKA HE BEHETCH).

Paboronarens ¢popMUpYET B 3JIEKTPOHHOM BHJI€ OCHOBHYIO MH(OPMALIHIO O
TPYIOBOH MEeATENILHOCTH ¥ TPYAOBOM CTaxe Kaxjaoro paboTHukKa (naiee -
CBeIEHHS O TPYOOBOM MOCSATENBHOCTH) M TMPENCTaBIsAEeT €€ B IOpAJKe,
YCTaHOBIICHHOM 3aKOHOJATENBCTBOM Poccuiickont ®enepanuu 06
HHIABUAYAIbHOM (II€pCOHU(DHUIIMPOBAHHOM) YYE€Te€ B CHCTEME 00s3aTebHOTO
NICHCUOHHOTO CTpaxoBaHHs, [UI XpaHEHHS B HHGOPMAIMOHHEIX pecypcax
[Tencuonnoro ¢onna Poccuiickoit @enepanuu.».

3. A63an 2 nyHkta 4.6 pasnena IV «llopsgok yBonpHeHHS pabOOTHHKOBY
IIpaBun H3710KUTH B HOBOH pelaKLHH:

«- TPYIOBYIO KHIDKKY C BHECEHHOM B Hee 3allChi0 00 YBOJILHEHHH HIIH
CBEIEHHA O TPYAOBOHM JeATeNbHOCTH 3a mnepuox paborer y Paboromartens
CII0co00M, YKa3aHHBIM B 3asABIICHHH pabOTHHKA, IOJAHHOTO B MHUCbMEHHOU (opMe
WIIH HAaNpaBJICHHOM Ha afipec dIeKTPOHHO# noyTel PaboTonarens.».

4, Nononuuts NyHKT 4.6 pasznena IV «Ilopsgok yBoJbHEHHS PaGOTHHKOBY
ITpaBun nmynktoM 4.6.1. crnenyrrouiero conepKaHus:

«4.6.1. PaGoTHHK TIpH YBOJFHEHUH MOXET yKa3aTh CIIOco0 MpeaOoCTaBIeHHs
CBEIEHHH O TpPyAOBOH HesTeNbHOCTH (Ha OyMa)KHOM HOCHTENE, 3aBEPEHHBIE
HaJJIeXKaIuM o0pa3oM, WiH B ¢GopMe 3IEKTPOHHOIO JOKYMEHTa, IOANHMCAHHOTO
YCHJICHHOW KBATH(QHUIMPOBAHHONW 3JIEKTPOHHONH MOAMUCHIO) B 3asBlIeHUE 00
YBOJIGHEHHM WM MOAATh OTJENbHOE 3asBJeHHE O IIPENOCTaBICHUU CBEJCHHH O
TPYIOBOH JEATEIBHOCTH.».

5. Iyuxrt 4.7 pasgena [V «[Topsnok yBonbHeHHUS paOOTHUKOB)» H3JI0XKHTE B
HOBOH pefaKIuu

«4.7. Tlo nuceMeHHOMy 3asBieHuio PaGoTHuka PaGotomatens ob6s3aH He
no3qHee Tpex paboumx AHed co IHsS TOAaYH 3TOro 3asBIEHHs BbIIATh PaGoTHHKY
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TPYIOBYIO KHIDKKY (32 HCKJIIOYEHHEM CITy4aeB, ECIIH B COOTBETCTBUHU C TpyaOBBIM
komekcoM Poccuiickoit ®Penepanui, WHBIM (eepalbHBIM 3aKOHOM TpyAoBas
KHHKKA Ha pabOTHHKA He BeAeTCA) B LENIX ero o0013aTelbHOro COLHAIBHOIO
CTpaxoBaHUs (obecnieyenus), KOIINH JOKYMEHTOB, CBS3aHHBIX
¢ paboroil (kolMK INpWKasa O IpueMe Ha paboTy, MpUKa30B O IepeBoAax Ha
apyryio pabory, mpuka3za o0 yBONBHEHHH C pabOThI, BBIIMCKH H3 TpPYAOBOM
KHWKKH (32 MCKIIOYEHHEM CIIy4yaeB, €CIM B COOTBETCTBUM C HaCTOALIHUM
KonmexcoM, MHBIM (emepalbHBIM 3aKOHOM TPYZAOBas KHM)KKa Ha paboTHHMKaA He
BeleTcs); CIPAaBKM O 3apaboTHOM IUlaTe, O HAYHCIEHHBIX M (PAKTHUECKH
YITA9eHHBIX CTPAaXOBBIX B3HOCAX HA O0A3aTENbHOE [EHCHOHHOE CTPaxOBaHHE, O
nepuoje paboTel y JaHHOro paboromaTeds U Apyroe). Kommu AOKyMEHTOB,
CBS3aHHBIX C paboTo#, MOMKHBI OBITH 3aBEepEeHbl HaJIeXamUM o00pa3oM H
npeRocTaBisThesi PaboTHHKY 6€3B03MeE3AHO.

4.7.1. PaborHuk, kxotopomy PaboTomaTens BBIZal TPYIOBYIO KHHXKY
B COOTBETCTBHM C NMyHKTOM 4.7 Hactosimmx Ilpasun os3aH He TO3fHee Tpex
pabouwnx nHeH co IHA MONy4YeHHs TPYAOBOH KHIDKKHM B OpraHe, OCYIIECTBIISIONIEM
obs3arenbHOe  coupangbHOe  cTpaxoBaHue (ofecledeHHe), BEpHYTh e€e
PaboTtonarento.

4.7.2. CeeneHus 0 TpyAOBOW JEATENLHOCTH 3a TIepUOA paboTel y
PaGoTtojatens mpemocTaBissiOTCs Ha OyMaXHOM  HOCHUTeNle, 3aBEPEHHBIC
HajanexamuM obpazoM, UM B GopMe 3JIeKTPOHHOTO JOKYMEHTa, IMOAIHCAHHOIO
YCUIEHHON KBaJIA(HUIIUPOBAHHOM 3JIEKTPOHHOW MOAIHUCHI0O B 3aBUCUMOCTH OT
crnocoba yKa3aHHOTO B IMYHOM 3adBJIeHUH PaboTHHKA.

CeeneHuss 0 TpyAOBOH JEsTeNbHOCTH 3a NepuoA pabotel y Paboromarens
MPEAOCTaBIAIOTCA MO (POopMe YCTaHOBJIEHHOM mocTaHoBiIeHHeM IleHcHOHHOrO
¢onna Poccuiickoit @enepanuu.

Ceenmenus 0 TpyAOBOH AesATeNHHOCTH 3a Nepuon pabotsl y PaGoromarens
MPEeXOCTABIAIOTCA B (OpMeE 3IIEKTPOHHOTO JOKYMEHTA, ITOAIHUCAHHOTO YCUIIEHHOR
KBIM(DUIIUPOBAHHOM 3JIEKTPOHHON NOANKMCHIO Ha aJpec JUIEKTPOHHOH IIOYTHI
yKa3aHHBI# PaGOTHHKOM, MJIH Ha NpeJoCTaBIeHHBIH UM 3JIEKTPOHHBIA HOCHUTEE.».

6. JononuuTs nyHKT 4.9 pazmena IV «[lopsmok yBoibHeHHS pabOTHUKOBY»
[TpaBun nynkrom 4.9.1. clenyrolero Coaep X aHHs:

«49.1. B cnygae ecaim B OeHB MpeKpallleHHs TpPyAOBOro J0roBopa
PaboTHHKY HEBO3MOIKHO BBIZIATh CBEACHHS O TPYJOBOH IECATEIBHOCTH B CBS3H C
oTCyTcTBHEM PaboTHWKa nHMOO ero OTKa3oM OT MX MonydeHus, Paboronarens
00s13aH HarpaBuTh PabOTHHMKY Takue cBeeHHS Ha OyMaXXHOM HOCHTEJIE 10 I0YTe
3aKa3HBIM IMACEMOM C YBEJIOMIICHUEM. ».

7. Iyukr 7.14. paspenaVIl «Pabouee BpeMss U BpeMms oTabixa» Ilpasun
W3JI0XKUTh B HOBOH peJlaKIvu: ‘
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IMPUJIOXEHHE 2
k IIpaBuiiaM BHyTpEeHHETO TPYAOBOIO
pacnopsaka MyHUIHITATEHOTO
OIOIKETHOTO YUPEXJICHUS
IOOTIOJTHATENIbHOTO 00pa3oBaHUs
«/leTCcKHi 0300POBUTEIILHO-
00pazoBaTeNbHBINA LEHTP»

Ilopsinox BBeeHHsI CYMMHPOBAaHHOIO yieTa pabo4ero BpeMeHH

1. O6umue moJsoxeHus

1.1. CyMMHpOBaHHBIN y4eT BBOJUTCS IPH BBINOJHEHHH OTAEIBHBIX BHIOB
paboT, rae no ycjaoBUsM pabOTHl HE MOXET OBITh COONIIONEHa yCTAaHOBIIGHHAs JJIA
IOaHHOW  Kkareropun  paOOTHUKOB  ©XEJAHEBHAas  HIM  e€XeHeJelbHas
IIPOIOIKUTENEHOCTE pabodero BpemeHH. [lepedeHp noipKHOCTEH pabOTHHKOB
VupexaeHus, 0 KOTOPBIM YCTAaHABIMBAaeTCS CYMMHPOBaHHBIH ydeT paboyero
BpeMEHH, yka3aH B 1. 7.12. [IpaBun.

1.2. TIpogomKUTEeNbHOCTh YHETHOTO IIEpHOAa B YUPEKICHHM I BCEX
KaTeropuii pabOTHHUKOB, IO KOTOPHIM IIPUMEHSAETCS CYMMHPOBAHHBIM ydeT,
YCTaHABIMBAETCS PABHOW Mecsll. YYeTHBIN epruo OXBaThIBaeT pabodee BpeMs, B
TOM YHCJIe Yachkl paboThl B BEIXOIHEIE W HepabouyWe mpa3sgHUYHBIE OHU, U BpeMs
OT/ABIXA.

1.3. CymmapHas mnponOKHUTENBHOCTh paboyero BpeMEHH B TEYCHHE
YY4ETHOTO MepHOa He TOJDKHA MPEBBIIIATh HOPMAIBHOrO YHCa pabodrx 9acoB 3a
3TOT mepuof. [lpu >TOM exemHEBHAass W e)XKeHelelNbHas IPOJOJDKUTEIBHOCTh
pabodyero BpeMeHH MO TpayKy CMEHHOCTH MOXXET B OIIpeelIeHHBIX IIpefeax
OTKJIOHATBCA OT HOPMEI pabodero naHs u pabodueit Henmenmu. HepopabGoTka
(mepepaboTka) HOMKHA OBITH CKOPPEKTUPOBaHA B YCTAHOBIICHHBIM Y4Y€THBIH
nepuoi, 4Tobbl CyMMa OTpabOTaHHBIX YacoOB HE MpEBHIIala HOPMY pabodmx
9acoB YYETHOT'O MIEPHOJA.

1.4. Pabodee Bpemssi U BpeMs OTApIXa B paMKaX YYETHOIO MepHoja
perJaMeHTUpyOTCS  TpadUKOM  CMEHHOCTH, KOTOPBI  yTBEp)KIAeTCs
PaGoronarenem.

1.5. Hopma pabGouero BpeMEHH OIpeHenseTcsi B COOTBETCTBHH C
IPOM3BOJICTBEHHBIM KaJeHJapeM Ha KaXXIbliH KaJeHAApHEIA TOH, C YYETOM
OrpaHMYEHHI 10 MPOJODKUTENBHOCTH paboyero aHs, paboyel Helenu M IpyIrux
OrpaHHYeHHI  MPOJODKUTEIBHOCTH pabodero  BpEeMEHH, YCTaHOBJIEHHBIX
TpynossiM koaexcoM Poccutickoi @enepaiyu.

1.6 HopMansHOe 4ncino pabouux 4acoB 3a YUETHBIH IEPHOJ ONPEACIAeTCs
HCXOS M3 YCTaHOBJIEHHOH IS JaHHOW KaTeropuu PabOTHUKOB €XEHEIEIbHOH
TPOJOJDKUTENBHOCTH pabodero BpeMeHH. Jlna PabGoTHukoB, paboTarommpx
HENoNMHel paGounii meHb (CMeHy) W (W) HemoJHyHo padodyro HEZENo,
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HOpPMAJIBHOC HYHCJIO pa601mx qaCoB 3a y‘leTHBIﬁ nepuox COOTBETCTBEHHO
YMCHBIIACTCA.

2. Ilopsiaok yyera paboyero BpeMeHH

2.1. OrpaboranHoe BpeMs NOpH CYMMHPOBAHHOM YYeTe OIPEAEIAIOT C
MOMeHTa ()aKTHYeCKOro Haydaja  BbIIONHEHHS  PaboTHHMKOM  TPYyIOBBIX
o0s3aHHOCTe Ha ompenaejecHHOM eMy paboyeM MecTe M JO MOMEHTa
(GaKTHIECKOTO OCBOOOXKACHUSA OT pPabOTHI.

2.2. TIpogomKHUTENEHOCTh padouero BpPEeMEHH 3a Y4YeTHBIH MNEepHOX He
JojDKHA OBITh HWXKE MM TPEBBIIATE HOPMAJIBHOrO HHCIa pabodhMxX HacoB.
Bosuwkimas HemopaboTrka wunM  Tiepepaborka  OamaHcupyeTcd  (B3aUMHO
TIOTALIAeTCs ) TAKHM 00pa3oM, 9TO6BI CyMMa 4acoB paboTs! 1o rpaduKy B yUETHOM
TMEpHOJie PABHAIOCH HOPME YacoB 3TOT0 IepHoa.

2.3. B HOpMy 4acoB y4eTHOro Mepuoja He BKIIOYaeTCs BpeMs, B TEUCHHE
KOTOPOTO PabOTHUK OCBOOOXKIAJICS OT HCHOJNHEHHA CIIy)XeOHbIX 00f3aHHOCTEH
(BpeMeHHas! HETPYHOCIIOCOOHOCTD, OTIYCK H T.1I.). , ,

2.4. TTo uctedeHUH M 1O UTOTaM YYETHOrO Mepuo/ia Ha OCHOBaZHMH NPHUKaA3a
no YupexIeHWI0, OIIadyuBaloTCcs padodue 4Hachkl, OTpabOTaHHBICE CBEPX HOPMBI
pabodero BpeMEHH 3a VYETHBIM IepuoJ] B COOTBETCTBUH C [E€MCTBYIOIIUM
3aKoHOAaTeNsCTBOM (cT. 152 TK PD).

2.5. Ecyiu 1o UTOraM Yy4YeTHOTO Ileproa (pakTudeckas MpoAOIDKUTETEHOCTD
pabodero BpeMEHHM NPEBBICHIA PACCUMTAHHYIO HOpMY, Takas IepepaboTka
IIpU3HAETCA CBEPXYPOUHOH pabOTOM.

2.6. CBepXypOYHBIMH IMPU3HAIOTCS 4Yachl CBEPX HOPMBI pabodyuX 4acoB 3a
YYETHBIA NEPUO.

2.7. Omnatra CBEpXypOYHBIX YacOB II0 OKOHYAaHHIO YYETHOIO IiepHoaa
TIPOU3BOAUTCS B CIICAYIOLIEM IOPSAJIKE: B IOJYTOPHOM pa3Mepe OMIayuBatOTCs TO
KOJIMIECTBO CBEPXYPOUHBIX paboT, KOTOpPOE HE IPEBBINAET 2-X 4acOB; OCTaJIbHbIE
CBEpXYpOUYHbIE Yachl OIUIAYMBAIOTCS B IBOIHOM pasMepe.

[To xenanuio paboTHWKA CBepXypodHasi paboTa BMECTO IIOBBIMIEHHOW
OILTATHl MOXKET KOMIICHCUPOBATHCS IPEAOCTABICHHEM JIONIOIHUTEIBHOIO BPEMEHH
OT/[BIXa, HO HE MEHEe BpeMeHH, OTpab0TaHHOTO CBEPXYPOYHO.

2.8. Ecnu pabGoTHMK yBOJBHSETCA [0 OKOHYAHHS Y4YETHOLO IIEpHoia, TO
HOpMa pabodero BpeMeHHU ISl TAKOoro pabOTHHKA UCYUCIIETCS C Hayasa y4eTHOro
nepuoaa 10 JAHs YBOJbHEHUS.

3. O6sA3aHHOCTH MODKHOCTHBIX JIMI] IO BEJAEHWIO CYMMHPOBAaHHOIO ydera
pabotero BpeMeHH

3.1. CyMMHpOBaHHBIM Yy4YeT OCYUIECTBJISIETCSI Ha OCHOBaHWM rpadHka
CMEHHOCTH U BeJIeTCs [IOMECSIYHO.

3.2. Pabotomarens YUpexaeHHs Ha OCHOBAaHMH JIaHHBIX 00 OTpabOTaHHOM
BpeMeHH 00eCIleuUBaeT IPOAOIDKUTENBHOCTE pabodero BpEeMEHH KaKAOro
pabOTHHKA 33 YUETHBIH MepUo UCXOIsl U3 HOPMEI pabOYHX YacoB.

3.3. Jlaunple 00 oTpaOOTaHHOM BpPEMEHU MNPEACTABILIIOTCA JIHIIOM,
OTBETCTBEHHBIM 3a BeJleHHEe rpadyka CMEHHOCTH B Y UPEXKACHUH, €XKEMECAYHO.

6

S




3.4. PabGoTonarens YdpexaeHus, JUI0, OTBETCTBEHHOE 32 BeleHUe rpaduka
CMEHHOCTH B YUpeXJeHUHU, 00S3aHBbI:

3.4.1 BecTH ydYeT BpeMeHH, (AKTHIECKH OTPabOTAHHOIO KaXIBIM
pabOTHHKOM;

342 BecTH y4YeT CBEpXypOUHBIX paboT 3a mnpeneinamMH YCTaHOBIECHHOU
POROKUATENEHOCTH pabouero BpeMeHH, exXeIHEeBHOH paboThl (cMeHsl), paboT B
BLIXOJHEIE M Hepabouwe TpasAHMYHBIE JHH Ha KaXaoro pabOTHHKA,
TIPUBIICUEHHOTO K IAaHHBIM paboTaM;

3.4.3 npUHUMATH MePBI, YTOOBI MPOOIIKUTEIEHOCTH CBEPXYPOIHOil paboThI
He TpeBHIIANa U1 KaXJoro pabOTHHKAa YeThIpeX 4acoB B TEUCHHE IBYX JHEH
oA ¥ 120 gyacoB B rog.

3.5. PaGoTHHK, oTpaboTaBImIMi BCe IPEeNyCMOTpEHHbIE I'pPaUKOM CMEHHI,
IpH CYMMHPOBaHHOM YydeTe pabouero BpeMEHH IOJIydYaeT IIOJHYIO MECSYHYIO
3apaboTHYI0 Iiary. [Ipd HemomHOW oTpaboTKe cMeH Mo TrpaduKy oOIUIaTa
IIPOU3BOIUTCS MPONOPLUHOHATLHO OTPabOTAHHOMY BpEMEHH.




